
Course Assessment in Tracdat v.5 (TD5) 

There are four aspects that are common to all assessment of students: a) defining clear goals for student 
learning b) having effective ways to measure achievement of those goals c) collecting information on 
how students are doing in attainment of these goals d) using the information collected to improve 
student learning.  In TD5 this is documented under the heading of “Course Planning” in two parts. Steps 
a) and b) are entered in ‘Course Assessment Plans’ highlighted in green, while steps c) and d) are 
entered under ‘Findings’ highlighted in blue.  Click on the blue hyperlinked text to go to that course. 
 

 
 
Course Outcomes and Methods are entered under “Course Assessment Plans” using the left-side menu   
Select a course from the white drop-menu (blue highlights in the picture below). 
  

 



Expand items by clicking on the black triangle.  This course had a red flag under “Assessment Method” 
based on the rules that called for one measure for each outcome – this isn’t really critical if it is a result 
of having many outcomes and not measuring them all, or having a course that hasn’t been taught yet.  
However, it is expected that every course we teach will incorporate some assessment of student 

learning.  Add new methods using the green button or edit methods using the tools  
 
Adding a new course outcome – click the green button 

 
 
The fields flagged with ‘*’ are required, the blue “?” may have prompts to help with each field. 

 
 
 
Assessment Methods – after the outcome has been created and saved, return to define the ways that 
success in meeting the outcome will be measured (what the assessment method will be).  Select the 
green + button to “Add Assessment Method” as shown below: 



 
 
Enter the information on the assessment method 

 
 
Entering Assessment outcomes and assessment methods is probably done once for a course and then 
again only when there are major curriculum changes, not every time a course is taught.   
 
Findings and actions are entered from the Findings-menu (highlighted in red box).  We prefer to have 
findings entered in response to a pre-defined assessment method (green box).  On the Plans page the 
assessment method was defined – here it is displayed and additional findings are entered using the 
green button (right edge of green box).  On the other hand, data that directly relates to the outcome but 
is not part of any assessment method is entered (blue box) as an “other finding” – generally this feature 
should not be used.   



 
 
To add a finding to an existing assessment method - select that method and click the green + button 

 
 
Enter a narrative summary outlining what you found this semester relative to student learning of this 
outcome using this specific method/measure.  You can attach supporting documents, so charts, graphs, 
survey results, video clips of interpretive dance, and photos can be added to support your statements. 
 
Each course only has one entry in Tracdat – use the “course instructional modality” field to differentiate 
online sections or regional center sections from the main campus section in order to help validate that 
we provide equivalent educational opportunities to all our students.  Aggregate the results from 
multiple sections of the same course and present only one set of findings – or use the ‘description of 
assessment method’ to differentiate between sections and their unique characteristics. 



 
 
Add an “Action to be Taken” that describes how the finding will be used to inform and guide future 
course offerings using the green + (highlighted with green box below). 

 
 
Do these steps and the home page menu will be updated with a lovely green check: 

 


